TEDS (Technical Education Database Systems)

Before this report is run, you must make sure that you have the County
Number set up in the district setup. This is in the district workstation
under File | District Setup Menu | District Setup.
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0 Select Schools
Create files for one or more schools on your list.
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Export Options
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0 Export Options
Enter the File location at which the files will be saved as
C:\ProgramFiles\STI1Applications\DistrictWorkstation_v7
\Exports\demographic.txt or enrollment.txt according to
the export option selected by default.

0 Export File- This gives you option of just Demographic
information or Enrollment information of the students
included in this report.

o0 Order By
By default, the sort order is based on all fields shown
and the priority of the sort is determined by which field is
listed at the top of the window. To remove a field, click
on the box to the left for that field to clear the checkmark.

e You may move a field up or down in the sort priority
by highlighting that field and clicking the up and
down arrows to the left.

o SaveError Report
Check this box to save a copy of the error report after it is
generated.



Student Options
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0 Student Options Tab
Click this tab to select the grades levels you wish to
include in the report. Clear any checkmark to exclude the
corresponding grade level.

0 Select Process button to run the export.

File Status

This will show you the export file location.
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Export Successful, File location: C:\Program Files\STIApplications)District'Warkstation_w»7\Exportsidemaographic. bxk
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